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JSC “NORVIK BANKA”, unified reg. No.: 40003072918 
E. Birznieka-Upisha street 21, Riga, LV-1011, Latvia 

Phone: (+371) 67041100, fax: (+371) 67041111 
e-pasts: welcome@norvik.lv                  www.norvik.lv 

 

DOCUMENTARY CREDIT APPLICATION  

Riga 
“______”____________________ 201__ 

 

 

 

This application is the document that in the event of opening of the letter of credit shall be attached to the Client file. 
Provision of false information in response to the questions asked in this application shall be deemed opening of the letter of credit in a 
fraudulent manner, since opening of the letter of credit depends on the information mentioned in the application, in connection with which 
the person who fills in this application assumes full responsibility for this in accordance with legislation of the Republic of Latvia. 
The person who signs this application certifies by his/her signature that he/she is the Client’s authorised representative with the right to 
represent the Client in this transaction with AS “NORVIK BANKA” and act on behalf of the Client. 
 

 

 

Client (Applicant) 

Company name, address, reg. number  and country/First name, surname, identity code or date of birth (if no identity code)  
 
 

Phone No., fax No., e-mail address 

IBAN No. 

L V   L A T B              
 

We ask you to issue an irrevocable documentary letter of credit (L/C) (mark with “X”, where necessary) 
 
     confirmed              transferable                   stand-by                           _____________________________________________                   
 
Expiry date 
 

____._____._____________. 

L/C amount (in figures and words) and currency 

In favour of Beneficiary (L/C receiver) 

Company name/First name, surname 

Address 

          
 

Current account 

Bank 

Advising Bank 

SWIFT 

Name 

Address 
 
 

Confirming Bank 

SWIFT 

Name 

Address 
 
 
 L/C  is available  with a bank (Nominated bank)  

 
 

Position 
 

  
________________________________ 

 

Signature 
 

 

_____________________________      seal 
 

 

Full name 
 
 
________________________________ 

 

Date 
 
 
______/_______/___________________ 
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L/C will be fulfilled (mark “X”, where necessary) 
   
By  sight payment   deferred payment  at   ____ days after sight      deferred payment  at ____ days after shipment         
 
 

  Other payment condition ________________________________________ 
 

 
Description of goods and terms of delivery 

Goods
 

                                              
 

Terms of delivery (Incoterms 2010) 
 

   EXW         FCA           CPT        CIP         DAT        DAP       DDP      
 
   FAS           FOB          CFR        CIF       

Place 

Partial shipment 
 
                 allowed                             

 
   not allowed 

Transhipment 
 
                            allowed                             

 
   not allowed 

Shipment details 

 
Place of taking in charge Port of discharge 

Port of loading Place of final destination 

Latest date of shipment 

 
Documents to be presented  within  _____________________days after shipment but within L/C validity 
Documents 
                                              

 
  

Commercial invoice in …..
 copies 

 

 Full set clean marine bills of lading in….copies 

 

 Duplicate of  air waybill  in… copies 

 

 Duplicate of rail waybill in….. copies  

 

 Packing list in…..copies 

 

  Insurance policy/certificate……copies  

 

  Certificate of Origin issued by………….  
      in… …copies 
  

 Quality certificate in ……copies 
 

 

  Seller’s Draft with the validity________________________ 

 

          Drawee________________________________________________ 

 

   Other documents 
 

______________________________________________________________ 

 

 _____________________________________________________________ 

 

 _____________________________________________________________ 

 

 _____________________________________________________________ 

 

______________________________________________________________ 

 

  

 

 

Additional conditions 

Bank’s charges are to be paid by:                                                          Applicant                                 Beneficiary 
 
       AS “NORVIK BANKA” charges:                                                                                                      
 
      Charges of advising bank:                                                                                                               
                                                                             
      Charges of correspondent bank:                                                                                                                                               
 
       Charges of confirming bank:                                                                                                               

 

LC Collateral 
 

  

      Cash  cover      

 

 

   Deposit with Bank 

 

 

  Credit limit granted to the Client, 
Loan agreement Nr.____________ 

 

 

    Other collateral 

 

We request you to issue L/C on our behalf and in accordance with the above instructions. L/C is subject to below mentioned 

Documentary Credit Terms and Conditions and service tariffs of JSC “NORVIK BANKA”, which we are familiarised with, 

shall accept and follow.   

 

 
 

Position 
 

                                                                    
________________________________ 

 

Signature 
 

 

_____________________________     seal 
 

 

Full name 
 
 
________________________________ 

 

Date 
 
 
______/_______/___________________ 
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DOCUMENTARY CREDIT TERMS AND CONDITIONS 

1. Terms used in the present Terms and Conditions 

1.1. Application - Documentary credit application, signed by the Client being an applicant of Documentary credit. 
1.2. Bank - JSC “NORVIK BANKA” registered in the Commercial Register of the Enterprises Register of the Republic of Latvia under the 

unified registration No.40003072918, legal address: 21 E. Birznieka-Upisha street, Riga, LV-1011, Latvia. Cash cover account – special 
account opened for the Bank’s client or third person – owner of the financial means, where the Client` or a third person’s financial 
means are being credited and held.  

1.3. Beneficiary - private individual or legal person in whose favour Bank opens Documentary credit.  
1.4. Client – private individual or legal person, or such persons` partnership which is indicated in the Application as the applicant.  
1.5. Collateral – financial means of the Client or third person placed in a Cash cover account or deposit account with the Bank, or credit 

funds granted to the Client in order to open Documentary credit and effect payment, or other collateral accepted by the Bank. 
1.6. Documentary credit – irrevocable undertaking of the Bank issued by the request of Bank’s client in favour of the Beneficiary to pay the 

amount indicated in the documentary credit after presentation of the documents indicated in the documentary credit in due time and in  
accordance with documentary credit terms.   

1.7. GPT - General Provisions for Transactions of the Bank. 
1.8. Parties – Bank and Client.  
1.9. Tariffs – current price list for the Bank services.  
1.10.Terms and Conditions – present Documentary Credit Terms and Conditions. 
 

2. General Conditions 

2.1. Regulations between the Bank and the Client are governed by the present Terms and Conditions, Application, agreement of Collateral 
supply and GPT. Documentary credits are subject to ICC Uniform Customs and Practice for Documentary Credits, No.600, Paris 2007 

revision. 
2.2. The effective laws of the Republic of Latvia shall apply to the Documentary credit operations insofar as not contradicting to the 

regulations of the International Chamber of Commerce and international banking practice. Other agreements entered into by and 
between the Bank and the Client in connection with the relevant Documentary credit shall be subject to the laws and regulations of the 
Republic of Latvia. 

2.3. Supply of goods or services between the Client and the Beneficiary is regulated by the contracts concluded between them and 
Incoterms 2010. The Bank shall bear no liability for the performance of the contract between the Client and the Beneficiary, and such 
contract shall not be binding upon the Bank even if it has been referred to in the terms of Documentary credit. Responsibility of the Bank 
is determined by the Terms of the Documentary credit only.  

2.4. Bank shall familiarise the Client with Terms and Conditions and Tariffs, and the Client shall carefully study Terms and Conditions, Tariffs 
and other Bank documentation. The Client’s signature on the Application certifies that the Client has fully familiarised with Tariffs and 
Terms and Conditions, agrees to them and recognises himself being bound by the obligations and undertakes to observe them. 

 

3. Documentary credit issuance and payment 

3.1. Bank issues Documentary credit according to the Client’s instructions in the Application.  
3.2. Bank has the rights to refuse to accept the  Application and/or not  to issue Documentary credit if: 
3.2.1. Client Application does not provide the information requested by the Bank and/or contains inaccuracies, mistakes or contradictions; 
3.2.2. Signature of the Client’s representative and used seal do not correspond to the sample that is in the Bank’s disposal; 
3.2.3. Client does not supply the Bank with Collateral in due time. 
3.3. Bank makes a decision to issue or refuse to issue Documentary credit in 3 (three) working days after the presentation of the filled-in and 

signed Application. 
3.4. Bank has the right to refuse to issue Documentary credit without providing explanation. In this case the presented documents are not 

returned to the Client and remain at the Bank disposal, except for the originals of the documents that confirm property title. 
3.5. Documentary credit is opened electronically (in the form of tested SWIFT message). 
3.6. Bank reserves the right not to agree to the Client’s choice of the advising bank and confirming bank and use its sole discretion in 

choosing the correspondent bank for notification and/or confirmation of the Documentary credit, nevertheless the Bank shall not be 
liable for any inaccuracies or mistakes of such correspondent bank in carrying out instructions of the Bank. 

3.7. Bank effects payment or authorises the correspondent bank to pay in the currency of the Documentary credit, provided that the 
conditions indicated in the Documentary credit have been fulfilled and the Documentary credit is in force. 

3.8. Bank examines compliance of the documents presented by the Beneficiary in accordance with the terms and conditions of the 
Documentary credit.  Bank bears no liability or responsibility whatsoever for the form, adequacy, accuracy, authenticity, falsification, 
legitimacy or content of any documents presented  to the Bank or for any statements in such documents, or for the quality, quantity and 
existence of goods and services (if such are indicated in the documents). Bank bears no responsibility for the mistakes in the translation 
or interpretation of the terms. Bank has the right to issue Documentary credit without translation of the terms. Bank bears no 
responsibility for any inaccuracies, errors, or delays arising due to failure in telecommunication, electronic data interchange systems, 
post or courier. 

3.9. When Bank receives documents that comply with the Documentary credit terms, Bank sends a message to the Client advising receipt 
of the documents and requesting to effect payment under Documentary credit in 2(two) working days time, following from the date of 
advice. Advice mentioned in this paragraph Bank sends to the Client electronically to the e-mail address stipulated in the Application. It 
is considered that Client receives the advice mentioned in this paragraph on the same date when e-mail message is sent.  

3.10.Client has the duty to pay Documentary credit amount and all other amounts related to the Documentary credit specified by the Bank 
within the period specified in paragraph 3.9.of the present Terms and Conditions.  

 

4. Collateral 

4.1. Bank issues Documentary credit only when sufficient Collateral is provided. 
4.2. If Documentary credit is secured by the Client or third person funds placed on Cash cover account or deposit account (as a term 

deposit of the Client on the basis of the deposit agreement concluded with the Bank) with the Bank, collateral of funds is drawn as a 
financial pledge (financial collateral), on the basis of the concluded Financial Pledge Agreement.  

4.3. Bank has the right to use financial collateral or dispose of other granted Collateral if the Client does not fulfil cl.3.10 of present Terms 
and Conditions and/or in all other cases where the claim by the Bank to the Client arises in accordance with Documentary credit and 
Terms and Conditions and following to the provisions of Financial Collateral Agreement. 

4.4.If no  liability for the  Bank is created to effect the payment under Documentary credit,  the  Bank shall 5 (five) working days time 
following  the Documentary credit expiry date release the financial means blocked on the Documentary credit Cash cover account by 
crediting the current account of Client or the third person - financial means owner - with the Bank. 

 
 

Position 
 

                                                                    
________________________________ 

 

Signature 
 

 

_____________________________     seal 
 

 

Full name 
 
 
________________________________ 

 

Date 
 
 
______/_______/___________________ 
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5. Miscellaneous 
5.1. Upon signing this Application, the Client with his/her signature certifies that: 
5.1.1.All information provided by Client or any third party on his/her behalf is true and accurate, and the Client is aware of the consequences 

which may arise from providing false information, and assumes full responsibility for the losses due to the provision of false 
information; 

5.1.2.Neither criminal process  was started against the Client,  nor  Client’s actual insolvency is announced; no legal proceedings were 
started based on claims against the Client property; the  Client, who is a private person has not been acknowledged  as incapable; 

5.1.3.raise no objection against information about the Client and its authorised representative who signed the Application, verification in any 
database, including the Population Register and other personal data processing systems, and processing of obtained data; 

5.1.4.agrees the Bank uses the information specified in Application (phone number, mobile phone number, e-mail address, legal address, 
etc.) for the purposes of  informing the  Client about the Bank's advertising campaigns, offers and the rendered services;  

5.1.5.The Bank has informed the Client about the procedure in accordance with which the Bank submits to the Bank of Latvia information 
about the Client, his liabilities and the course of their fulfilment, Bank receives information about the Client as contained in the Credit 
Register maintained by the Bank of Latvia and the Client may receive information about himself/herself as contained in the Credit 
Register held by the Bank of Latvia.  

5.2. Client is responsible for any Bank losses resulting from to the provision of false, inaccurate and imprecise information in Application 
and / or in attached documents. 

5.3. Commissions are calculated according to the Tariffs (the Tariffs are available at the premises of the Bank during working hours and the 
Bank's website at www.norvik.lv) and price lists of the parties involved, and are written off from the Client’s current account with the 
Bank without acceptance by the Client, in accordance with the Application, due to the commission covering procedure. The Bank has 
the right to refuse the Client to issue the goods accompanying documents till Bank commissions are paid in full. 

5.4. Client is obliged to pay any charges incurred by the Bank in connection with the issuance of Documentary credit, including postage, 
telecommunications, courier services and other costs. Charges indicated in this clause, are written off from the Client's current account 
with the Bank without acceptance by the Client. 

5.5. Bank has the right, if necessary, to perform currency conversion at the Bank’s exchange rate as of the date of the transaction. 
5.6. All Client's funds, which are or will be in the Client's account with the Bank are pledged to the Bank as a financial pledge and secure all 

the Bank's claims towards the Client in connection with the issued Documentary credit. If the Client does not provide necessary funds 
in the current account in due time, as well in all other cases the Bank has a claim towards the Client in relation to a Documentary credit, 
the Bank has the right to satisfy such claim by enforcing the financial pledge, that is, the Bank has the right without prior notice to the 
Client to debit (transfer) the amount payable from any account of the Client held with the Bank, or deduct the same from the funds 
otherwise due to the Bank.  

5.7. The Bank confirms that information specified by the Client in the Application is confidential, and the Bank guarantees non-disclosure of 
such information to third persons, but in the event if the person who signs the Application has provided false information about the 
Client or the Client has not fulfilled in good faith the obligations undertaken in connection with the Documentary credit, the Bank shall 
have the right: 
- to give information contained in the Application to third persons without any restrictions and without notifying the Client; 
- to assign a debt recovery task to third persons, i.e. to authorise them to perform the activities required for recovery of the debt 

within the framework or procedure provided by the law. 
 

6. Final provisions  
6.1. Regulations form an integral part of GPT and Tariffs; the Bank is entitled to alter GPT and Tariffs according to the procedures specified 

by GPT. 
6.2. All disputes between Bank and Client in connection with the relevant Documentary credit is subject of GPT procedures. 

 

 
Client Confirmation 

 
By signing this Documentary Credit Application Client confirms that he has familiarised himself with the Documentary credits Terms and 
Conditions, Tariffs of the Bank and General Provisions for Transactions of the Bank, recognises their binding effect on it (represented 
person) and undertakes to follow them. 
 

 
Client SignatureClient SignatureClient SignatureClient Signature    
 

    
 
 
 
 
 
 
 
 
 
 

 

Client 
    
    
    
    
    
 
 (Signature, name, surname, position) 


